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ASSAM STATE DISASTER MANAGEMENT AUTHORITY 

ASSAM SECRETARIAT COMPLEX :: OPP. SECTT. BR. OF SBI :: DISPUR :: GUWAHATI :: 781 006. 

Post applied for [please put () mark against the post. Separate application forms to be used for 
applying for multiple posts]: 
 

1 Land Taxation Modelling Specialist  

2 Land Management Systems Specialist  

3 Geo – spatial Specialist  

4 Data Analytics Specialist  

5 Legal Drafting Specialist  

6 Legal Systems Analytics Specialist  

  
Please read the instructions given below carefully: 
While filling up the Application Form, an applicant is requested to note the following:- 

 This application is a key part of the selection process. Fill each and every part of the Form 

carefully and completely. In case, any clause in the form is not applicable in your case, please 

write “Not Applicable” (NA) in the space provided.   

 Incomplete applications will be rejected. 

 Please enclose copies of final mark-sheets or Graduation or Post Graduation certificates of all 

University Examinations. 

 Please enclose copies of work experience certificates, if any. 

 Candidates are liable to be disqualified for furnishing false or wrong information. 

 

FILL IN THE FOLLOWING IN CAPITAL LETTERS ONLY:- 
1. Name of the applicant as recorded in HSLC or Equivalent Certificate: 

                     

                     

 

2. Gender  :       Male                                    Female  

3. Date of Birth (as recorded in HSLC or equivalent certificate): 

Date   Month   Year  

 

4. Complete Age as on (01-01-2023)     Years. 

 

5. Caste:   SC    ST    OBC  Gen   Please specify ______________ (In case of SC/ST candidates proper 

caste certificate from the Competent Authority must be furnished.) 

6. Name of Father: 

                     

7. Name of Mother: 

                     

8. Name of Spouse (if applicable): 
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9. Present Occupation, if any: 

 

10. Educational Qualifications (HSLC / HS onwards):  

Name of 
Examination 

Name of College with full Address 
Council/ 

University 
Year of 
Passing 

Class/ Div./ 
Grade 

% of Marks 
obtained 

(Degree)      

(Post 
Graduate) 

     

11. Other Qualifications, If any: 

      

      

      

 

12. Computer Proficiency (Yes/No):  
 

13. Experience (Please give details thereof and use extra sheets, if necessary): 

Name of Office / 
Organization 

Designation 

Period of service rendered 
Pay drawn 
per month From To 

Total period 

(YY-MM-DD) 

      

      

      

      

 
14. Language(s) Known: 

15. Employment Exchange Registration No., if any (Provide Photocopy of Registration Card, if any) 

                     

16. Address for Correspondence: 

                        

                        

                        

                        

Pin Code: 
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17. Permanent Address of the Applicant: 

                        

                        

                        

                        

Pin Code: 

 

18. Email ID: 

                       

                       

 

19. Telephone/ Mobile No.(s): 

                     

 

20. Distinction / Award / Special Achievements / Extra Curricular Activities (attach a 

separate sheet if required): 

 

 

 

 

 

DECLARATION 
1. I hereby declare that I fulfil all the conditions of eligibility regarding age limits, educational 

qualifications, computer proficiency etc. prescribed for admission to the recruitment. 
2. I have enclosed photocopies of certificates in support of my claim for educational qualification, 

work experience and age. 
3. I hereby further declare that all statements made in this application are true, complete and 

correct to the best of my knowledge and belief. 
4. I understand that in the event of any information being found suppressed / false or incorrect or 

ineligibility being detected before or after the recruitment, my candidature / appointment is 
liable to be cancelled forthwith. 

Place: 

Date:         Signature of the Applicant 

 APPLICATION NOT SIGNED BY THE CANDIDATE WILL BE REJECTED. 

 PHOTOCOPY AND SCANNED SIGNATURE WILL NOT BE ACCEPTED. 



Scc ne of work

The land taxation modelling expert will offer a policy-oriented analysis as well as practical
app::oaches to implementation of land valuation-based taxes in the state. Along with it focus on
fisc. , legal, political, social and administrative issues and study real property markets, system
dev:lopment for value-based property taxation, tax collection and taxpayer education and services.

Detailed Tasks

l. Conduct extensive research on adopting innovative fiscal tools such as Value Capture
Finance (VCF) mechanisms for gaining ground as a systematic instrument for revenue
generation.

2. Bring together the various stakeholders involved in the financing and implementation of
land taxation projects, the existing mechanisms and the required parameters to generate
sustainable fi nancial resources.

3. Review all documents and literature soruces on global and country wide land taxation
policies.

4. Document findings, analysis, and recommendations.

Expected Outouts

l. Needs assessment report
2. Strategic Action Plan
3. Knowledge Products

Reportigs

The consultant will work closely with the Directorate of Land Records & Surveys (60%) and with
the Department of Revenue & D.M (40o/o) and report to DLR&S. The consultant will work full
tinre.

Terms of Reference for Consultants

1. Land Taxation Modeline Specialist

Minimum Oualification Reouirements

l. M.Sc Economics or M. Sc Mathematics/Statistics
2. Preferably with 5 years of relevant experience.
3. Age: Minimum 30 years

4. Expertise in business research methods, statistics for business management, corporate data
mining and financial mathematics.

5. Worked as a Project Lead/Statistical Analyst for collaborative projects.
6. Expertise of Quantitative Techniques, operational Research, Econometric Modelling,

Business Research Methods, Corporate Data mining with SPSS, Financial Mathematics,
Application of MS Excel, Minitab, SPSS, pH Stat, MS project, SpSS competitor

7. Undertook economic research and analysis on an extensive basis using regression models,
model validation using simulation models.

Contract oeriod

I I months with provision ofextension upto 3 years.

Remunerttion

II.IR I lakh- INR 1,20,000 per month, Mobility: INR 9,000/- and Communication: INR 2000/-
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2. Land Manasement Svstems Soecialist

Sco oe of work

The Land Management Systems Specialist is expected to provide overall leadership in activities
aimed at tenure security improvement. The specialist is expected to develop the overall strategy,
review and integrate assessment results, consolidate action plans and provide direction in the
provision oftechnical assistance to the unit in the implementation of agreed activities.

Detailed Tasks

I . Wilt lead strategic initiatives and overall operations of the Unit.

2. Areas of specialized work to include, re - imaging and re - building process and policy
reforms, revenue management systems, revenue augmentation, budget reforms, including
design and oversight of ICT initiatives in the Government space.

3. Work closely with development agencies including World Bank, private sector Institutions
and Govemments on strategic assignments.

4. Will be required to work as a techno-functional consultant, guide team in development ol
IT based systems in the land revenue administration.

Reporting

The <,onsultant will work closely with the Directorate of Land Records & Surveys (20%) and with
the [)epartment of Revenue & D.M (80%) and report to the Senior most Secretary of the
Department. The consultant will work full time.

Minimum Ounlifi eation Requirements

Mast,:r Degree or higher with minimum l0 years of extensive experience working land govemance
sector

Age : Minimum 40 years

Contract period

I I m,rnths with provision of extension upto 3 years.

Remuneration

INR i.5 - 1.7 lakh per month, Mobility: INR 9,000/- and Communication: INR 2000/-

Expected Outputs
l. Needs assessment report
2. Strategic Action Plan
3. Knowledge Products
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3. G :o - snatial Soecialist

Sco oe of work

The geo - spatial specialist will create detailed maps and associated metadata. Import, clean,
com pare and understand geospatial data. Use GIS software and multiple information sources to
valiilate, update, and create maps.

: . Providing support and manage GIS applications based on growing demands.
il. Popularize Geo-spatial technologies in land governance sector.
li. Plan and coordinate GIS activities to meet outlined goals of survey and re-survey.
4. Develop quality control standards for system application.
5. Designing and creating thematic geospatial database.
ti. Perform geo - spatial modelling, develop geo - spatial queries and discover pa(ems and

trends through spatial mapping of data.

Exnected Outrruts
l. Needs assessment report
:2. Strategic Action Plan
3. Knowledge Products

ReOgrtliue

The consultant will work closely with the Directorate of Land Records & Surveys (80%) and with
the Department of Revenue 8. D.M (20o/o) and report to the DLR&s. The consultant will work
full time.

Mirrim Oualification Reouirements

M.sc./MTech in Geoinformatics/ Remote sensing /Environmental Science/ Geography/ Geology

Mirrimum of 5 years of professional experience in GIS related projects using various software
suc)r as ArcGIS, Eardas Imagine, open-source Tools (QGIS, GRASS) having experience in the
land management system

Agr:: Minimum 30 years

CSltlracl-period

I I rnonths with provision ofextension upto 3 years.

Rernuneration

INII 80,000/- to INR I lakh per monrh, Mobility: INR 9,000/- and communication: INR 2000/-

Dekriled Tasks
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lnltr€.ttves.

Detailed Tasks

{. D rta Analvtics SDecialist

Sco De of work

The Data Analyics Specialist responsibilities will include deep analysis of land records and

procr:sses data and then determining the best way to represent it to stakeholders. To also ensure

quality assurance and process documentation and define Key Performance Indicators (KPIs).

Anolher important duty of a data analyst is to assess and determine the success of specific

l. Cleansing and preparing data.
2. Analysing and exploring data statislically.
3. Reports and dashboards.
4. Working with programmers, engineers, and heads to identify process improvement

opportunities, propose system modifications, and devise data governance strategies.

5. Preparing final analysis reports for the stakeholders to understand the data-analysis steps,

enabling them to take important decisions based on various facts and trends.

Exoected Outnuts
l. Needs assessment report
2. Strategic Action Plan

3. Knowledge Products

Brpgrtins

The consultant will work closely with the Directorate of Land Records & Surveys (80%) and with
the tlepartment of Revenue &D.M (20%) and report to the DLR&S. The consultant will work

full time.

Minimum Oualification Re

M Sc/ M Tech in Computer Science/Data Science/IT with minimum 5 years experience.

Age : Minimum 30 years

L strong mathematical skills to help collect, measure, organize and analyze data

2. Knowledge of programming languages like SQL, Oracle, R, MATLAB, and Plthon.

3. Technical proficiency regarding database design development, data models, techniques for

data mining, and segmentation.

4. Experience in handling reporting packages like Business Objects, programming

(Javascript, XML, or ETL frameworks), databases.

5. Proficiency in statistics and statistical packages like Excel, SPSS, SAS to be used for data

set analyzing.

6. Adept at using data processing platforms.

7. Knowledge of data visualization software like Tableau, Qlik.

8. Knowledge ofhow to create and apply the most accurate algorithms to datasets in order to

find solutions.
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!,. Adept at queries, writing reports, and making presentations

Con traqLrrerrqd

I I nonths with provision of extension upto 3 years.

Remuneration

INR 80,000/- to INR I lakh per month, Mobility: INR 9,0001 and Communication: INR 20001
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5. Legal Draftine Srrecialist

Scor e of work

The Legislative Drafting Specialist's primary responsibilities are aimed to provide technical

assistance on the process of researching and drafting legislation, legal review of proposed

legislation for adherence to standards and best practices and provide advice in comparative [aw.

ln addition, the position will entail developing capacity and resources of stakeholders.

Detailcd fagkq

l. Drafting legal letters, memoranda and opinions, policies, rules, Acts.

2. To draft authoritative reports recognize all the applicable realities and law.

3. To review and draft amendments and legal instruments as recommended and validated by
stakeholders.

4. Define risks arising from contract demands and be able to communicate those risks to
appropriate intemal decision-makers for discussion and resolution.

5 Examine current contract review process and identify areas ofimprovement within existing
process (and implement improvements as necessary).

6 Draft, review, and negotiate various commercial contracts, with an emphasis on vendor

and procurement agreements.

Expected Outputs
l. Needs assessment report
2. Strategic Action Plan

3. Knowledge Products

Reoortins

The consultant will work closely with the Directorate of Land Records & Surveys (40%) and with
the Department of Revenue & D.M (60%) and report to the Senior most Secretary of the

Depa:tment. The consultant will work full time.

Minimum Oualification Reouirements

L.L.B./L.L.M/PhD in Law/I-and Govemance

Minirnum of 5 years predominantly in a broad range of transactions at a leading law firm or in-
house position.

Age : Minimum 30 years

Contract oeriod

I I mc,nths with provision of extension upto 3 years.

RemuLneration

INR 80,000/- to INR I lakh per month, Mobility: INR 9,000/- and Communication: INR 20001
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6. Leqal Svstems Analvtics Snecialist

Scor,e of work

The legal analyst will be responsible for legal research and analyse with a keen interest in
providing precise and intuitive guidance for evolving the Title Guarantee regime in Assam.

Detailed Tasks

t Conduct legal research and gather related legal information pertaining to global and national
practices around Title Guarantee.

z Decipher laws, rulings and regulations related to Title Guarantee.

L Assemble, proofread and amend drafu of the proposed Assam Land Titling Bill.
4. Keep atrackof the changing regulatory policy framework and provide legal solutions, as

required.

5. Serve as the primary point of contact for intemal teams seeking legal and regulatory suppo(
during development of the legislative framework on Title Guarantee.

I,lxrlc cted Outnuts

l. Needs assessment report
2. Strategic Action Plan

3. Knowledge Products

Reportins

The consultant will work closely with the Directorate of Land Records & Surveys (40%) and with
the Drepartment of Revenue & D.M (60%) and report to the Senior most Secretary of the
Depatment. The consultant will work full time.

Mln lrnum Oualification Requirements

L.L.B./L.L.M/PhD in LaWLand Govemance

Mininrum of 5 years as Legal Analyst, Legal Assistant, Legal Counsel or a similar position at a
leading law firm or in-house position.

Age : Minimum 30 years

Contract oeriod

I I months with provision ofextension upto 3 years.

Remuneration

INR 8C,000/- to INR I lakh per month, Mobility: INR 9,000/- and Communication: INR 20001
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